
Supplier Offer Procedure 
 
 

1. Click the Form link then the Web Form will be display including the details of request for 
quotation. 

 
 
 
 
 
 
 

 

 

 

 

2. If the rows are multiple with different items, you must fill each of rows with your offer per unit 
price by clicking the eye button below. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. Fill in all the details below: unit price as your offer, manufacturer, delivery date (your delivery 
date), delivery frequency (how many times you will deliver all of the items), and for remarks, if 
not applicable, put N/A, then click “Update” button if all fields are fulfilled.

  
 

4. If all rows are filled and there is nothing to change, click the submit button. Otherwise, click the 
‘Eye’ button again to make any corrections. 
 
Note: Please double-check all details before clicking the submit button, as you will no longer be 
able to edit them once submitted. 
 

5. After submission, a message will be displayed confirming that your quotation has been saved to 
our system. The purchasing department will review it, and if you are selected as the winner for 
those items, we will contact you again to request a proforma invoice.

 
 


